
SCRIPT:  Transition Planning 
 
 
This tutorial addresses Transition Planning. 
 
Transition Planning has been segmented into three sections that match the current IEP form.  Each of 
the three are interdependent and must be addressed as a whole.  The separation of these sections is, in 
part, to make navigation easier but also to assist teachers in addressing all components in a compliant 
manner. 
 
 The first of the three sections is considerations.  Click the Transition considerations menu item now.   
On this screen you will find the components of Age of majority, Considerations and Assessments 
reviewed.  Complete these fields as appropriate for the child. 
 
Note:  The online IEP can determine if the child is required to have a transition plan.  You will be 
prompted to complete this section completely before you are allowed to finalize this IEP. 
 
If the child is not of an appropriate age to have transition addressed on the IEP, then do not enter 
information into any of these fields and choose the next most appropriate menu item on the IEP menu. 
 
The next section of the transition plan is the “Educational Program” section.   After clicking this menu 
item, you are presented with several fields.  Complete each item as appropriate for the given child.  If 
this page contains outdated information, you may choose to edit the fields individually or use the “Clear 
Form” button at the bottom of the page.  Let’s try that now.  Click the “Clear Form” button.   
 
After this section is complete be sure to click the SAVE button.  Do that now.  
 
You will notice that the Online IEP automatically forwarded you into the next section of the transition 
plan without clicking on the menu.  In several locations through the IEP you will find “Save and 
Continue” buttons that have a similar function.  Always seek out and use any SAVE buttons that are 
incorporated into the Online IEP. 
 
This last section of transition planning is to be completed as appropriate for the child.  Each line item 
that is given a “check mark” also requires a description of service.   
 
Click the SAVE button to complete the transition planning page of the Online IEP. 
 
This concludes the Transition Planning tutorial. 
 
 
 
 


